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CH — BILLS
PREPARE A BILL.

EXAMPLE : 1.Write the name, address and the
phone number.

2. Write the bill number.

3.  Write the name of the address of the
customer and the date on which the item get
purchased.

4. Draw 5 columns namely serial number, name
of item, quantity rate and amount.

5. Enter the various item purchased, their
guantities and rate per unit.



6.Calculate the amount of each item and write it
under the amount column.

7. Calculate the total amount of item purchased
and write it against the total.

8. Sign for the store .
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